
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 
 

Put your agency’s name on EVERY sign-in 
sheet you fill out. 

The intake worker or 
agency contact may 
sign their name here 

Date distribution 
occurred and clients 

received food 

Please contact your St. Mary’s representative if you have any questions or need training for your intake staff or volunteers 

First and Last name required. 
Middle suggested. Only ONE person can pick up  

per household. A "household" buys food and cooks 
together. This column will be calculated as “# of 

Households” when reporting. 

Very important 
for Link2Feed. 
Double check 

before writing. 
Month/Date/ 

Year 

Total # of ppl 
considered in 
"Household", 

including 
children. Will be 
“# of individuals” 
when reporting. 

ONLY record this 
column if you are 

distributing 
Emergency Food 

Boxes (EFBs) 

Input all addresses (including apt #s) into 
Link2Feed for individual entries.  

The # of EFBs and LFBs per 
household must be equitable based 
on household size. SMFB suggests: 
HH size 1-4 = 1 EFB 
HH size 5-6 = 1 EFB + 1 LFB 
HH size 7-8 = 1 EFB + 2 LFBs 
HH size 9+ = 2 EFBs 
(Not all agencies may receive LFBs) 


